[image: ]
Guide to Workplace Reasonable Adjustments

Depression and Anxiety
Workload Management
Flexible deadlines and reduced workloads during distress
Small, prioritised task lists
Planning tools and regular check-ins
Communication
Constructive feedback in private
Regular, supportive 1:1s
Written meeting summaries
Culture and Inclusion
Quiet break areas
Awareness training for colleagues
No forced participation in social events
Health and Leave
Time off for appointments and recovery
Adjusted absence triggers (e.g., disability leave)
Use of Wellness Action Plans

ADHD
Focus and Attention
Quiet workspaces or noise-cancelling tools
Regular breaks, Pomodoro technique
Avoiding open-plan distractions
Time and Task Management
Planning support and digital tools (e.g., Trello)
Frequent check-ins
Task breakdown and clear priorities
Organisation
Visual aids and SOPs
Calendar/email support
Labelled workspaces
Flexibility and Autonomy
Flexible hours and scheduling
Task variation and rotation
Fidget tools and movement breaks
Dyslexia
Reading/Writing Support
Screen filters, coloured overlays
Audio versions or accessible formats
Verbal instructions and summaries
Memory and Processing
Visual aids (e.g., diagrams, checklists)
Memory tools (cue cards, planners)
Environment
Quiet work zones
Avoid reading aloud in meetings
Technology
Assistive software (e.g., ClaroRead)
Dual monitors
Recruitment
Interview support, extra time
Accessible induction process

Autism
Communication
Clear, direct written communication
Avoid metaphors, sarcasm, idioms
Routine and Structure
Predictable schedules
Remote work where appropriate
Advance notice of changes
Sensory Environment
Quiet zones, adjusted lighting
Sensory breaks, tools permitted
Social and Role Support
Avoid forced social events
Assign mentor or buddy
Career and Training
Alternative application formats
Extended time for training
One-to-one coaching

Bowel Conditions (Crohn’s, IBS, etc.)
Toilet Access
Immediate access, near workstation
Private, well-equipped facilities
Storage for supplies, extra clothing
Flexible Working
Start/finish flexibility
Breaks post-meals or flare-up recovery
Home working options
Comfort and Fatigue
Ergonomic setups
Heat pads and loose uniforms
Quiet spaces
Task and Role Management
Task reallocation during flares
Gradual return-to-work options
Avoid travel/public-facing roles during symptoms
Awareness and Policy
Manager training
Documentation of adjustments
Use of toilet access cards

Sight Impairment (Blind/Partially Sighted)
Assistive Tech
Screen readers, Braille devices
Magnifiers, speech-to-text tools
Accessible Content
Large print, clear fonts, alt text
Verbal descriptions of visual info
Workstation Adjustments
High-contrast screens
Clear desk layouts
Orientation and Mobility
Orientation training
Tactile signage and accessible routes
Support and Inclusion
Meeting material in advance
Verbal cues in presentations

Hearing Impairment (Deaf/Hard of Hearing)
Technology
Hearing loops, captioning software
VRS or text relay services
Communication
BSL interpreters
Lipreading and clear visual lines
Written follow-ups to spoken content
Environment
Quiet spaces
Avoiding face coverings (unless transparent)
Strategic seating arrangements
Awareness
Deaf awareness training
Visual alarms
Assigned support person
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